Identity Ecosystem Steering Group
________________ Committee
Meeting Agenda and Minutes Template
Agenda
	Order
	Item
	Introduced by

	1
	Call to order
	Chair

	2
	[bookmark: _GoBack]Roll call (see Roster Template)
Quorum calculation
	Secretary

	3
	Agenda review
· Review order of business for priority
· Call for additional New Business
	Chair

	4
	Reading of Minutes of prior meetings
List of Meeting dates
	Chair

	
	Item 1: 

	

	
	Item 2:

	

	
	Item 3: 

	

	
	Action Items Review
	Secretary

	
	New Business
	

	
	Adjourn
	



[Insert Dial-in Information or WebEx Information]

Summary of new Action Items
	AI #
	Action Item
	Responsible
	Due date

	
	
	
	

	
	
	
	

	
	
	
	



Summary of Motions
	Motion
	Tabled by
	Seconded by
	Result / Comments

	
	
	
	

	
	
	
	

	
	
	
	



